ST GEORGE’S PRIMARY SCHOOL
LEAVE OF ABSENCE REQUEST FORM

I request leave of absence for the child(ren) named below from St George’s Primary School 

Name(s) of
…………………………………………………………………………………………………………...
Child or

…………………………………………………………………………………………………………...
Children
…………………………………………………………………………………………………………...
Absence from
……………………………………………. Date Back in School ………………………..................
PLEASE STATE REASON BELOW

…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
Signed ………………………………………………………. Date ………………………….............
    
Parent/Carer
APPLICATION FOR LEAVE OF ABSENCE FROM SCHOOL
Name(s) of
…………………………………………………………………………………………………………...
Child or

…………………………………………………………………………………………………………...
Children
…………………………………………………………………………………………………………...
Your recent request has been APPROVED  for these dates ………………………………………………………..
Your recent request has NOT been approved because ……………………………………………………………..

………………………………………………………………………………………………………………………………
Signed ………………………………………………………………….. Date ………………………………………….

      
On behalf of the Governing Body of the School

Notes:
1)
This form should be completed by the parent or guardian and submitted to the Headteacher at the 

child’s school as early as possible before the leave of absence begins.  Absence without the Headteacher’s approval will be unauthorised, and therefore illegal.

2)
If more than one child from the same family is to be absent from the same school, only one form


need be completed, but each child must be named on the form.

3)
PARENTS SHOULD NOT ASSUME THAT APPROVAL WILL AUTOMATICALLY BE GIVEN.


4)
Parents/Carers will be notified regarding the outcome of this request.
Please note that it is policy that all requests for holiday leave are counted as unauthorised absence.
