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Parent/Guardian of a pupil due to 
Start School for the first time


Children’s Services

Learning and School Improvement

School Admissions

County Hall, Colliton Park

Dorchester

Dorset DT1 1XJ

Telephone:
01305 228509
Fax:
01305 228635
Email:
admissions@dorsetcc.gov.uk

DX:
DX 8716 Dorchester
Website:
www.dorsetforyou.com/schooladmissions
Date:
1 September 2009
Dear Parent/Guardian
Your child is due to start school for the first time in September 2010.  You must complete an application for a place.  If your first preference is a Dorset School please follow the Dorset application procedure.  If your first preference is outside of Dorset contact the Authority for that school to follow their procedure. 

Before you start you must find out as much detail as possible by:
· Reading our booklet called "A Parents' Guide 2010-2011" which provides detailed information on how to decide which school, and the application and admissions process.
· Finding out about the Admissions Policies for your preferred schools to ensure you are aware of the oversubscription criteria and what other information you may need to complete.  Some schools require you to complete a supplementary form if you are applying on religious grounds and this will be identified in the policy.    
Admissions Policies can be found with the Pyramid Lists. This and Parents’ Guide are available:
· on the website www.dorsetforyou.com/schooladmissions   
· at your child’s current school 

· at open evenings 

· or telephone the above number to have a paper copy sent to you

To apply (Dorset first preference school) either:  
· Apply on-line via dorsetforyou.com/schooladmissions from 1 September 2009


Please state all preferences on the application including lower preferences for other Authority schools, which we will pass on as necessary.  You must submit an application by midnight on 4 December 2009. You will receive an e-mail confirming registration and a further e-mail confirming you have submitted the application. If you do not receive these e-mails you have not properly submitted the application and must ensure that you press the submit button on the final page.
OR
· Complete a paper application - “STARTING SCHOOL FOR THE FIRST TIME”
Please state all preferences on the application including lower preferences for other Authority schools, which we will pass on as necessary. You can download a form from the website, collect one from your preferred school or call the above telephone number and a form can be posted to you.  The form should be returned either to your preferred school by the end of the school day on 4 December 2009, or be posted directly to School Admissions on or before 4 December 2009 (if you post this on or close to the deadline you should get a certificate of posting free of charge from the post office and keep this as proof of having met the deadline).  Dorset County Council is not liable for incorrect postage and cannot accept responsibility for any non-receipt because of postal issues.   If you require receipt of the form please enclose a stamped addressed envelope.
The closing date for applications is 4 December 2009.  I cannot emphasise enough the importance of submitting your application by the closing date in order for your preferences to be considered in the first round of allocations.  Failure to do so could significantly reduce your changes of gaining entry to one of your preferred schools.
A letter advising you of the outcome of the application will be posted on 19 March 2010.   You should be able to view the outcome of your on-line application on 19 March 2010 and the more detailed letter will follow. Please note no information can be provided on the allocation of the school place prior to receipt of your offer/refusal letter.
If you are making an application after 4 December 2009 you should read the Parents’ Guide for an explanation on how we will process the late application.
If you are moving into the Dorset LA area or moving house within Dorset on or before 7 January 2010 you must advise School Admissions as this may affect the criteria and allocation.  If you are moving after 7 January 2010 you should inform School Admissions so that the record can be amended accordingly.  Please contact other LAs for their arrangements.
You should be aware that it is not possible for schools or the Authority to predict or guarantee under what criteria offers will be made as this changes year on year. We cannot guarantee an offer of your preferred school and you must consider naming more than one preference. If you do not name your catchment school and we have to re-direct to an alternative you will be responsible for the transport costs.  If you require information on your catchment school you must  speak to a member of the School Admissions Team.  

If you need any help completing the application or any other information relating to the application you can either contact The Choice Advice Service (01305 250766 West Dorset/ 01202 734499

East Dorset) or the School Admissions Team who will be happy to assist.
Yours sincerely

Lynda Lewendon
Mrs Lynda Lewendon    School Admissions Manager
	CHECKLIST FOR THE APPLICATION PROCESS
	√

	PREPARE FOR APPLICATION:    Attend open days/evenings; Read Parents’ Guide; Check admissions policies;  
	

	COMPLETE APPLICATION:

· Apply on-line by midnight 4.12.09     OR

· Return paper form to preferred school by the end of the school day 4.12.09   OR
· Post form to Dorset LA by 4.12.09

(parents are responsible for ensuring receipt of their application and ensuring any necessary supporting document/s are enclosed) 
	

	INFORM LOCAL AUTHORITY IF YOU MOVE ON OR BEFORE 7.01.09


	

	The Local authority will process the application under equal preference scheme and referring to the appropriate admissions policies for preferred schools

	FIND OUT THE OUTCOME:

· If you applied on-line you should be able to view the outcome only on 19.03.10 on the website 

· A letter will full details will be posted on 19.03.10
	

	Inform the local authority if you move after 7.01.10 to ensure records are correct
	

	Late applications:  contact school admissions to discuss
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NB Consultation on Admissions Issues can be viewed on www.dorsetforyou.com – currently consultation is going ahead on In year Co-ordination for 2010-2011


Director for Children’s Services:  Mr John Nash
